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NATIONAL INSTITUTB OF TECHNOLOGY MANIPUR

Iniphal, h{anipur, Ph" {03SS) 2058556 I ?++58$?

E-rlrail:* t$trq$$qirffi$i{}?*$.rilprlir" *.in , trVebsite : rw,,ry-r-ql"IsltrnanipFr.n*.in

An Auto$$m$us Institute u*der $,{FII{D, Govt' af trndia.

CIRCULAR
Imphal, the 13th January ,2021

No.NITM.1/(99-Estt)/L Tclz}ly 6 5 2, The Ministry of Finance, Dept. of Expenditure

vide OM No. \2(2)12020-E.II(A) dated 1211012020 has granted Special cash Package in lieu of
Leave Travel Concession Fare for central Government Employees during the block year 2018-

202L The Ministry of Education, vide letter F.No.33-312020-TS.III dated 2811012020 has

extended the benefits to all NITs.

2. Accordingly, approval by the Board of Governors has been accorded for implementation and

payment of Special cash Package in lieu of Leave Travel Concession fare for the block 20 1 8-

202r 
-i

3. The clarification issued by the Ministry of Education and OMs issued by Ministry of
Finance, Dept. of Expenditure is enclosed herewith (Annexure- I to VI) for ready reference.

4. All interested regular employees of NIT Manipur are requested to apply for the same as per

the proforma enclosed at Annexure-Vll and submit the reimbursement as per proforma

enclosed at Annexure-VIII and Annexure-IX.

5. This order will take effect from 12th October,,2020 and will be in force during the current

financial vear till 3 1't March.202I .

u-L
(Prof. Kh. Manglem Singh)
Registrar (i/c), NIT Manipur

Copy to:
1) P.S. to Director, NIT Manipur.
2) All Departments / Sections, NIT Manipur.
3) All Notice Boards, NIT Manipur.
4) Technical Officer: with an instruction to upload in the institute website.
5) Accounts Officer, NIT Manipur.
6) CF'/GF.
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F. No . 1 2{21 / 2a20"wll(h}
Minis Iry *t Y.'irramce

Department af frxpenditure
TIIlihl Wrancll ''

N*rth ffilnck, hi*rv D*llri
1;th Octr:rber. ?0?,0

-

Sub: $pecial cash p*ckagv dqutvalent ln li*u of Leavc Travel Conse*sion
?*r* for Central Slovsrnment Employsss during the Stock 2018-2L,

In view of Ccr'i{t-tS pandemic and resuitant natior:wicle lockriawn as well
as disruption of tranxport and hospitality sector, as also the n*ed lor ab*erwing
social digtanci*g, a number of Central Government employees are nat" in ff"

po*ition to avail themselves of LTC for travel to any plerce in Indin or their
Ftrnrne t*trvns in thc curre nt Block of ?018-2 ].

2. With a vietv t"u cot"npensalte eind inccr:tivise con$umptjon by Ce ntral
Governrnent empl*'1.sss thereby giving a boosl to con$umption expenditure, il-
has besn decictecl thnt celsh eqr-rivn.lent" r:f I.,'f{"), comprising l,eave Sncas}rrnen,l
and L?C lare r:f the entitlecl LTC may be paicl by wny rsf reimbursemer:t, if an
employee *1:ts for this irr lier-t of one LTC in the F.l*rk CIf 2Am-2L *ubi*ct ta the
following conditions : -

a) The ernployee spends the mclney af a larg*r s'urn ttran the entitlemer:t try:
accolutt of I,TC nn actual expencliture,

b) Cash equivalent af full leave errcashment rarill be allowed, providecl the
employss spencl* firl equal sum. This will be counted towards the number of
leave encashment on LTC nvailable to an ernployee.

c) Tlis: deemecl LTC kirc li:r this purpose is given below:*

Cnteg*ry of ernplcyse$ Desmsd tTC fare p&r psrr,c-n
$pwLT!ffi_L

Rs. 36,00fi
Empl*ye*s whc &re entitied
business clasri r:f airfare
Ilmploy*es whc
econonly class tlf ILs" 24,0fiil

Rs.6,00i)
i

I

_I

if the ernployee sp*nds n $1lrn 3

arr: " er:titled
airtarr

tt) The ca*h *quivalent mey be allorved
tlrnss of the vahre cf the fare given n"?)eve.

rJ
//n*

//H:-:f' Corrtcl. ..2 I
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*] ll'he srrnstlrrt b*th o'n sr*cor-ln t *t lerzv* enraslrment ancl f r-Lre *hnll bv
rirrlrrrissihl* if the e:ffIpl$yft* spcndn {i} an urnrx:yzt *qr-ia^l tn fhe value sf leave
*ncnslrtrlent anci; {ii) sln nrnouvrt. 3 t.ime* af th* crrs}r equivn.j,ent of declnecl fnr*,
i*s girn*t:t *h*ve sn pnrclraxe of ,such itenns f nv*iliirg cl, sitcl: s*rvices wl"rir:h *arr1,
;'t t-}ST r$}l"* ni'nr:{. less t}riln 129'h lroln C}S'l. regiot.nrccl ver"rclnrs / $*}:r.oin* prc'i6ers
thr*r"lSlh ctigital mocle atrcl obtains a vouclrer inclicating thtr {i,$T nun:b*i *rnrj the
i:urlclln{: of $,$"f paid,

t] 'fht.l admissible palyment shall be resrricted to the
fleave er:cashmer:t as i.ldmissible for L'l'C ancl dcemeel
1"1-r* spencling a$ p*r ffxarrll)le given at Annexure-A.

fr-rll valut: t;f tl:e paclcage
fare] rsr rlt:pr:rtr|ing upon

$) Whil* Tn$ is eipplicahl* in the case af leave encasirment, since the *&sh
reimi:ur$sn:enf of LTC tare ia in lieu of d*emecl nctr"ral travel, the $ame shali he
allorqr*d *xnmption CIn the Line* *f existing in*nrne*t.?-x *xempti*n availabg t,a
LTCI larc. Tl:e legislat"ive amenrlrnent tc the provisisn$ of th* Inn*me-Tax h*,t,
1S$1 f*r th,is pl-lrpo,*e s]nal| ?:e praposecl in the clue cCIurse. Fl*rrcc, TD$ sl"lall rrr:l
t>e r*quired t* be tk:du*tr:ri an thc reimhursernent. <-:f clcerneeJ LTC lare .

i]. I'[earl, c;f the T}epartn:r:nts / I]DOs ffray make reimbr:rsernent uncier ;yiis
puckag* a$ per the rletails given above on receipt of invoices of purchases rnnrle
I sen'ices availeci cluring t.he periocl post the issuance of this clrcler frr:m tlre
ertrpl*yees lvllo are rJesirou* to avail this package. It may be noted that in
crder to arya-il t}r-Lx pae.k*g* an employee should opt for both l*an*
sn*ashrnent anel LfC far*,

4. An arnaunt upt* 1*{}V* rst leave encashment ancl 50?/o of the value *f
d**rned far* mey lte paid rls advance intn the bank &ccount of the enrpl*y**
rvi:iq:l: sh*Il Tse set.t.led, ?:a"*ed on praciuctian ol' receipts tor,varcls pr-rrcha*e and
ttvniling of grs*d* *ttd *mvices a$ given in Para ?{e}. 1'he claims und,er Lhiw
1":n"cknge {with rsr with^*ut, aclvancr} are t* I"rc ruacie arid settler{ r.l,it}rirr th* current:
ilnn.:rrr:ifi.l t'ear" Ncn-ufiliza.tir:n I under*utilizatior"r nf ndvance is ta be acc*unted
lar t:y the fr130"* in accsrcl&nce with the extan'l provisi$ns relating lo UfC
advance r.e" imm*din't* re#{Jvfrry clf full actlrnr:ce ir: the case of non-uti1i"*ati*n
atrtl r*#ovrry at unutilixed prrtion CIf th* advn"r:ce u'lth penal interest.

5. These rtrcl*rs rvill talse ei'l'ect {rnm the clat.e r:f issuance r:f t}ris Cffice
Mrmnr';rmdutm ancl urili hc in f*rce ciurring the current I'inancial year: tili 3Lst
ItA,t r*h, 2*21 .

S. Ail th* Mininlri*nl D*perrtrnentx Rrr rsquested t* bring the *r:nte nt* clf this
OM ta ths n*li** *f all its Attached anel Sr-rir*r-clinat-e affices fbr tl:eir in{r:rmation.

llitsrii l'r:rsion t:f tiris Office Memaranrlunr rvill fall*rqn"

d#d*

'I'{}

{B.K.Manthan}
Depltt-1' $eerct*rry t{} the $ovt, of Inelia

r:f the Liovr:rnrnent of lr:ilia*All t"h* h{ inistri*sl l}*partn-rents



Anncxurs-A
P*rrn$G:

... : , , t; . i.
,f1ol= cmploycoi ni 1,gg; 6@ d!{l h$'&inny of i oUgffs for ssonsmy ctag
atr tnvol.

Leave Encashmenr:* {l.38.SOO x l.lZl xl0 - Rs, S4,0lS
30

Fare Value : Rs. 20,000 x 4 * Rs. g0,000

Total Value = Rs. 1,34,015

Ano*nt to be spent for full cash benefit = Re. 54,01S + 2,40,000*= Rs. 2,94,01S

(alShare d Lcave Encashnent in total - S1.O"!F,X tg0;;, e .,l$o
. I . '. 2.S4,OIS ,, ': i '

{b) ShareofFareintotnl . 8O.000X l0O * 27% r
2,94,O,Ls

..:
* 3 tirnee of n<rtional airfarc {80,000 x g - 2,+O,O0O)

' Thus, if an employee spcnds Re. 2,94,0rs or above, he will be arowed cash
amount of, Rs. 1,34,015.

. Hd{rever, if the emp{oyec opard* &o. 9,.+0rOO0 only, thc*r irc gry bo allowed lg %
T :Tyt of L€€ve Encaahraat Es, 4o,20ol a,r.d, 2TVo on accounl of fare value {Rs.
64,800), The total amount payable shall be Rs. 1,08,00O.
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No. 1 2(2)t2020-8. II(A)
Government of India
Ministry of Finance ,:,i,

Departm*: 
:l:":.pend 

iture

North Block, New Delhi
Dated J#|j' {}ctober, 2A2A

?*t*
OTTICS".MSMORANDU.M

Subject: Clarilication regarding queries being received in respect of Special cash
package equivalent in lieu of Leave Travel Consession Fare for Central
Government Ernployees during the Block 2018-21 .

The undersigned is directed to referrio this Department's O.M of even no. dated

l2th October, 2A20 and to say that this Department has been receiving queries seeking

clarification relating to Special Package equivalent in lieu of Leave Travel Concession

Fare for Central Government Employees during the Block 2018-21 artnounced by the

Government. A statement giving answers lclarrfisations to the queries is attached as

annexure to this O.M.

2, This issues with the approval of Secretary (Expenditwe),

'All Ministries/Departments of the Governrnent of India

aganathan)
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S.No.

Iqe$;#r, l;, ;{i,#*th Y.+,*l*}f*l; $,*heill*

tt*tit*s
Whether the individual employee

is required to take leave to avail

this LTC- Cash Voucher Scherne?

Whether an employee is recluired

ArT individual need not take leave

to undertake nnY travel?

If ; -&iiiiular [.TC whic]r is
',,;;-;#,&.
Tfiisscheme is applicable tr: the LTC fare

meant to be used for the scheme

has been partiallY availed bY

either self or nretnbers of the

farnily, whether this schetne is
available and to what extent'/

iT an--emi;ioyd 
* 

h#-- oti.iav
exhausted the presuibed limit of
leave encashment fbr LTC,
whether he will be eligible for the

scheme? Whether an emPloYee

can only avail LTC fare without
claiming leave encashment

Newly joined Covernment
employees are entitled for three

Home Town and,one AnYwhere

in India in a Block of four Year.

ffi ;t"piov*" ri,i i*ii trtffi;h"*; ;fliilitu
the applicable LTC fare without leave

encashment. The expenditure should be in
accordance with the ratio as prescribed for

pllrpose nor unde(ake anY travel.

scheme in lieu of LI'C travel.

for this
This is a

left unutilized during the Bloclc Year a^s

nrentioned in the O.M. dated 12.10,2020.

LTC fare.

2020, the reimbursable amount is less than

the advance drawn, this would be treated as

under-utilization. However, after calculation

of the claim, balance amount, if any may be

reaovered from the emPloYee.

if 
"s 

pe. tlt-) cnlculntierrr suggestg.d It O-'M'

No. iz(z,ila'ttltl-ffi.'il4 elsrted l2'n october,

The enrployee InaY

available in a Block
use any one of the LT'C

Year.

Sp*ry-thig vi ll hs ":settl*ts$:-
As 'per Special LTC Provisions'
an employee irresPective of his

eligibility can travel bY Air to

places like Andaman & Nicobar,

J&K and Norlh-H,ast under

anywhere in lndia fbre. ln tlris
case what will be the cleemed

lare?

Tfae-med"E"t;t iias becn calculated based

on the normal eligibility clf an employee and

the special packages would not be applicable

for this scheme.

Xs;A-tilE-'sciGtia, an amount of
r.rpto 100% leave encashment and

50% of the value of deemed fare

is to be paid as an advance to the

ernployee opting for the schenre.

It has also been stated that non-

utilization / under-utilization of
advance is to be accounted for bY

the DDOs in accordance with
extent provisions relating to L'fC
advance. If an emPloYee sPends

only the advance amount and

makes a claim, how this claim

will be regi$:lated?
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Whether a single bill of Purchase
of goods or services is to be

submitted or rnultiple bills can be

submitted?

ir4utiipie Bills are accepted. The purchase

shoutd have been done from the date of issue

of the O.M. till the end of the current

Finarrcial Year. The purchase should carry a

GST af 12% and above and payment shor"rld

havg bee.{ nlq4p !9 $lgi!a| n}9$Ii,""".-;;*.'*;;-1..*

Whether there is irny Prescribecl
fcrrmat frrr aPPlYing for this

scherne.

What are the items which will
qualify fbr reimbursement under

this scheme?

1'here is no prescribed fbrmat. A sitnple

application conveying the desire of the

employee for availing the scheme, if advance

is required for the purpose the salne is to be

ryenlioned. -,--:-:=-..-*
A"y g*ds and services which attract GST of
12% and above would qualify. 'l'he invoice

with GST details should be subrnitted and

payment shouid have been made through

d:igital mode.

10 An employee having four tamilY
members eligible for LTC wants

to avail this facility fbr less than 4

members, Further he wants to
avail LTC for rest of the

Members later.

As replied to query at S.No. '2, an employee

can avail the scheme in partial, i.e. r:f the

LTC of part of the eligible family. Since this

is an optional scheme, if the'LTC fare of any

member of the tamily has not been utilized

for this purpose, those members can avail

LTC subject to extent instructions under

I,TS r:ulgs. , ,.._,*,,,.. _ . ,. _ _.._ .,._ ,* .--.
TFreifubuisement is based on prodttction of
invoice with details of GST, As far as

possi,hle, the cla,im should be rnacle ttttd

settlecl well tre:forc 31tt March,2021 ttl *,rrttid
anv last minute rush and resultant ltrpse.

t1

t2

An employee incurs the

expenel.it[rre on or h*itrrs
31131?:0L[ on the basis of invoiue"

Actual product or service
received in At:ril, 202L.

For digital payment an emPloYee

uses credit card of his / her spouse

or any farnily mernbers.

It is clarified that the irrvoice which is being

submitted for reimbursement under the

scheme should be in the nalTle of the

gsplgysilybgi"Lerteiliis-Lbgi9lgn9***-,,.,,,.
13 Can services like interior

decoration and phone bills be

included?

Any service which ls havtng a uu I
component of more than 12% is permissible.

14 [ Any lirnit of number of
I transaction?

As far as possible, the numtrer ot

transactions may be limited to a minimunr

extent to avoid ,ttfly'dif'fictrlty I d,cltl}'.

Is it allowed to do purchase flbrn
e-commsrce platforrn?

e-cornrnerce platform is

provided thp relevant
submitted,

15 Procurement from
also permissible
invoice I details are

****f**
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F. No,12(2) / 2020-EII(A)
Government of India
Ministry of Finance

Deparfment of Expenditure
E.II(A) Branch

North Block, New Delhi
4u,November, ZA20M

Sub: Special Cash Package equivalent in lieu of Leave Travel Concession Fare for
Central Govemment Employees during the Block 20'1,8-2021 -Clarificafion reg.

The undersigned is directed to refer to O.M. of even number clated LZrh

October 2020 and the Frequently Asked Question (FAQ) issued vide O.M, of even
number dated 20ttr october, 2a20 on the subject mentioned above,

2' Ministries/Departments have raised queries / clarifications with regard to (i)
whether the advance taken as per the scheme shall be settled within 30 days of
disbursal of advance and (ii) whether the invoice can be in the name^of spouse and

/ or any family member who are eligible for LTC,

3' The Special Cash Package Scheme in lieu of one LTC is to compensate and
incentivise consumption by Government Employees and the benefits can be availed
up to 31'03,2A21. Para 4 of O.M dated 12JA,2020 provides for advance to Covernme*t
employees in lieu of LTC fare and Leave encashment. As this is a Special Cash
Package, the rules relating to advance taken under LTC are not applicable in the
present scheme. Accordingly it is clarifiecl that:

(t) the advance taken under the scheme shall be settled on or before 3Lst March,
2421,, and 

:

(i) the invoices of the goods and selices purchased as per the scheme may be ir"r

the name of spouse or any family member who are eligible for LTC Fare.

4. This issues with the approval of secr*trrry$Ixpcnditur$,,

$f_
##'{-^

(8,K, Manthan)

To Deputy Secretary to the Govt of India
I

r All the Minishies/ Departments of the Government of India.



rhm<xtr,{,1- -
-y

No. I 2('2'.r t'2020-E. II(A)
Government of India
Ministry of Finance 3

Department of Expenditure

North Block, New Delhi
Dated 10$' November. 2020

, qsr{ss* Il4p.$qssNuvM

Subject: Clarification regardirrg queries being received in respect of Special
cash package equivalent af Leave Travel Concession Fare for Central
Government Employees during the Block20l8-21 (FAQ No. 2).

The undersigned is directed to say that this Department has been receiving a

number of queries relating to Special Package equivalent in lieu of Leave Travel

Concession Fare for Central Government Employees during the Block 2018-21

announced by the Government on 12th October, 2A2A. A set of frequently asked

questions have already been clarified vide this Department's O.M, of e&en No. datecl

20th October, 2A20 and is available on this Departmsnt's website viz. doe.gov.in.

2, A further set of h"equently asked questions have been clarified and are

attached herewith at Annexure-'A'.

3. '['his issues with the approval of Competent Authority.

All Ministries/Departments of the Government of India

, E.II(A)



- ?.ru '?' 'ei 1,1'r

lf an employee does not have
enough leave or less than the
minimum balance of 4A days
which is required in his leave

fAS {.1u, Z

EAS s rtJTL# { li _y#"u"s,h * f ,$,* heffi s

f{o. The scherne is in lieu of one LTC available
during the block year.

Leave encashment is to be in accordance with
LTC Rules. The employee can however avail
the benefit of scheme without the leave
encashrnent if such encashment is not
available.

\

_t

account and avail leave
encashment for'LTC, whether he
will be eligible for leave
g,ncg-Lh,n^e, n t i n _!It :_"tgh g,nei"* 

"" -
lf an employee has already availed
hometown LTC(only for self) for
2018-L9 along with leave
encashment, can he now claim
LTC cash voucher scheme with LTC

for self from block year 2020-ZL
and for remaining family mernbers
from block 2018-19?
lf both husband and wife are
working in the central
government, if one is availing LTC

cash voucher scheme for self and
spouse and also taking LTC leave
encashment, then can the spouse
avail LTC leave encashment
separately?

lf an employee avails only deemed
LTC fare without leave
encashment, and spends less than
or equal to three times of the
deemed fare entitlement, how
much reimbursement witt tre get?

Whether purchase
goods/services on loan/EMl, will
be covered under this scherne?

Yes. He can claim leave encashment as
the scheme provided it does not efceed
maximum limit of 60 days eligible
encashment.

per
the
for

Yes

Reimbursement will be on pro-rata basis.

Purchase of any $oods or services wliich
attract GST of 12% and above qualify for
reimbursement under this scherne.
Purchases on EMI basis are also permissible.
The purchase should have been effected after
the issue of the order i.e. 12,LA,2O20 and
should have an invoice.



/
/

/
v

T'qu/;+:1yT!r:l+ia *.nlt:f :1.1i.tvi

I For those officials having three
Hometown LTCs and one all India
LTC, can they avail special cash
package for year 2020 in

zlltlupto 31.03.2021) and avail
LTC for 202L also in 2021?

lf a fresh recruit who is governed
by LTC Rules for New Recruits is in

his 8th year after recruitrnent opts
for this scheme, can he submit 

$

bills having date of January-March 
i212fi I,-'.",*- .- -. *l

Since the fresh recruits are not
allocated block year, can they avail
this scheme?

n the payment be made by

Chequelcheque /DD / Banker's
NEFT/ RTGS?

lf a defence employee wants to
buy a car from defence canteen,
attracting only L4o/o GSTas against
28o/a GST in the market, can he
avail this scheme?
lf an employee has already
exhausted 60 days of Leave

Encashment, can he further avail
10 davs Leave Encashment?
lf an employee is availing Cash

scheme against year 201.8-

19{extended till 31.L2.2020), can

he submit bills from January, ?:AZL

to March ,}OZt?
lf a child is less than 5 year old
then he is not eligible for rail fare,
will he be counted as a dependent
for this scheme?

ls this scheme applicable to the
Autonomous Bodies? '

Whether any advance will be
given like LTC advance?

The scheme is valid up to 31.3.2021 and is in i

lieu of the available LTC, An official may avail i

LTC for 7A2t in 2021' provided the same has

not been foregone in lieu of the benefits of
the said scheme.

Yes

As per scheme Goods & Services attracting
GST of 12o/o or more can be purchased.

No. He can avail only deemed fare value.

Yes, provided the transactions occurred on or
after L2.LA.2020 and bills are submitted
before 31.03,2021.

Yes. Provided the child is eligible as a

dependent in accordance with LTC Rules.

Autonomous Bodies can adopt the scheme
provided they are already implementing LTC

scheme similar to the Central Government's
s_ghege, 

. 
nSlgtg l? :19:?"8_2_0_: .*..*. **

Please refer to para 4 cif Ministry of Finance,

Department of Expenditure OM No,
72(2t/2Alr-rrn dated L2,LA.2020. tt has been
stated that an amount up to L00% of leave

encashment and 50% of the value of deemed
fare may be paid as advance into the bank
account of employee.

L5
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Whether we can purchase i Ves, An individual can purchase different
different iterns under this sche*e i items which attract GST of Lz%and more. The
like we purchase washing I Rav*ent should be" made through digital
machine, rnobile, AC or not?
I availed home LTC in 2019. What I rtris scheme is for the LTC block of 20r8-j1.
is my eligibility position for LTC i Normally, a block contains two LTC fare
^^-L ',^.,^L^-^^L^..^1 I tl^^-,-^ t, , r r . r r.cash voucher scheme? fhome town and anywhere in IndiaJ. lf one

has been availed and the other remaining, the
same can be utilized for this purpose. Any
unutilized LTC of the block of 203.8-23. is

L2.1A,2AZA but before formally j and before 373,2An can be counted.
exercising my option. Can it be

counted for reimbu rsement?

i elieible.
Hil ;fidiG;il-i; ? ;*;; ;' i A.fi;;;ffi;-,ilih ;ieidr 

-ffi4;"i;-i;*b;
I

purchasing of products will be I supported by invoice, Based on production of
tracked? Will purchase made I invoice the spending is calculated. The
online from e-commerce website i intention of this scheme is to encourage
be acceptable? | every mode of purchase. lt is for the

I purchased certain items after I All eligible purchases on or after !2.LA.2A20

i eligible. 
i

Hil ;fidiff;il];? ;*;; ;' i A.fi;;;ffi;-,ilih ;ieidr 
-ffi4;"i;-i;*il-i

{

t
t
,N

i

)

I

3
t
i
I
i
{

I
I

t....-**.**-.

Whether the advance taken under
the scheme is to be settled within
30 days of disbursal of advance as

stipulated under LTC rules. Can

receipt be in the name of any
deperrdent?

The Special Cash Package Scheme in lieu of
one LTC is to compensate and incentivise
consumption by Government Ernployees and

the benefits can be availed up to 31.03.2A2L.
Para 4 of 0.M. dated L2.LA.2A20 provides for
advance to Go,.rernment employees in lieu of
LTC fare and Leave encashment. As this is a
Special Cash Package, the rules relating to
advance taken under LTC are not applicable in
the present scheme. Accordingly it is clarified
that:
(i) The advance taken under the scheme shall

be settled on or before 31"'t March 2021, and
(ii) the invoices of the goods and services
purchased as per the scheme rnay be in the
narne of spouse or any family rnember who
are eligible for LTC Fare as declared in thei drs silE,rurg rur

i Service records.

*r******tF
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No.l2(2)/2020/E ILA
Government of India
Ministry of Finance

Department of Expenditure

North Block, New Delhi
Dated 25th November. ?AZA

subject:- clarification regarding queries being received in respect of Special cash
Package equivalent in lieu of Leave Travel concession Fare for central
Government Employees during rhe brock zllg-zt (FAe No.3)

The undersigned is directed to say that this Department has been receiving a nurnberof queries relating to special Package equivalent in lieu of Leave Travel concession Farefor central Government Employees auring the block zalvzl announced by theGovemment on l2th ostober, 202a. Two sets of frequently asked questions have alreadybeen clarified vide this Department's oM of even no. dated 20th OrroUrr, zuz|and l0thNovembet,2a20 are available on this Departrnent's website viz. doe.gov.in.

2' A further set of frequently asked guestions have been clarified and is attachedherewith at Annexure below.

3' This issues with the approval of secretary (Exp.).

$S$:tiestw* n

flTtftrlrI-
1{$. N*$r*nathan)

Deputy Sccretsri (E. II.A)

All MinistrieslDepartments of the Govemment of India
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Sr.

No.
An employee wishes to avail the special
cash package without opting for leave
encashment. As per records he has

sufficient EL for encashment purpose.

Whether an employee carr only,avail LTC
fare without claiming Leave encashment
even though he has not exhausted the
prescribed limit for leave encashment for
LTC.
If an employee opts for only deemed

LTC fare without the leave encashment
and spends less than three times of the
deerned fare as has been prescribed to
claim reimbursement of the deemed LTC
fare, how the reimbursement would be

calculated.

If an employee buys a" car or any other
items or sewices, whether it is mandatory
to submit original bills to DDO as the
same may be required for claim the
warranty and ownership of the

item/service.
The vouchers/bills to be submitted to
avail this scheme on or before the 31tt

March 2021. Employees who are due to
superannuate (say) on the 3l't December
202A, be requirecl to submit the

vouchers/bills before his strperannuation
i.e. befbre the 31" December 2AZA.

EAQ-N"pJ

Reply

An employee can avail this scheme

utilizing the applicable LTC fare without
opting for leave encashment. Leave
encashment is optional.

Thr dimb"rse
on pro-rata basis. Since in order to claim
the applicable deemed fare, an employee
is required to spend tl'ree times of the
deemed LTC fare, the reimbursement in
the case of expenditure less than the
prescribed three times would be 1/3rd of
the actual expenditure. An illustration of
calculation is given at annexure attached

below.

No, self attested photocopy would suffice.
However, the original bills may be

produces on demand for infonnation.

Vor.rcherslbills should be submitted and

settled before the date of superannuation
in this case.

Can an employee avail leave encashment I The number of days of Leave encashment

for less than 10 days. I for LTC (10 days or less than 10 days) is
to be in accordance with the relevant

rovisions of LTC rules.

wni- The special cash package envisages just of
purchase of goods and services with GST
of 12% and above made during the period

between 12,10,2020 and 3 1 .03 .2421.
Payment of premium of existing insurance
policies does not fall under this category.

However, payment of premium for
insurance policies purchased during the

period between 12,10.202A and

31.A3.2021 is eligible for reimbursement
under the scheme.

existing insurance policies be covered
under this ssheme?
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Annexuf€- -,
ffig

, Example (1) (without Leave Encashment)

,S,k*ruhg,fts,{,m[] *.glMkl.e.fsr g$esp."m .:pjs$,*,stfl,.,*,4y$i.

Fare Value : Rs.20,000 x 4 i,= Rs.80,000

Amount to be spent for full cash benefit = Rs.80,000 x 3* : Rs.2,40,000

' 'r 3 times of notional airfare (80,000 x 3:2,40,000)

Cash benefit : Arnounr $pent X dsen,ied Lgf; f,flle-ffi0,,Pg8,ill this qflper

Amount to be spent for full cash benefit

Thus, if an employee spends say Rs.2,40,000 or above, he will be allowed cash amount of
Rs,80,000, However, if the employee spends less than Rs.2,40,000, say 1,80,000 then he

may be allowed cash amount in the same proportion as illustrated above which comes out
Rs.60,000 in this case.

r[#;. w $,r$$ito$$j = 6o,ooo].

2,40,000

Example (2) (without Leave Encashment)

Ql+s't.il]re.Jbf, family sf.* slisibls, fbr Tmin tr,aysl,

FareValue :Rs,6,000x4= Rs.24,000

Amount to be spent for full cash benefit : Rs.24,000 x 3* : Rs.72,000

cash benefit & *nuqpat $p$tr X gepr.qrg*,ilT* Ffr$e (94.s00 in +his cssp.'}
"

l'

'l' 3 times of notional trainfare (24,000 x 3=72,AA0)"

Thus, if an ernployee spends Rs.72,000 or above, he will be allowed cash amount of
Rs.24,000. However, if the employee spends less than Rs.72,000 say 48,000 then he rnay
be allswed cash amount in the same proportion as illustrated above which comes cut
Rs.16,000 in this case.

t1$Sqrqff;T$$0,= I 6,oool.
72,000
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T TIONAL INSTITUTE OF TECHF{OLO.GY MANIPUR

Iniphal, *tranipur, Fh. {CI3SS) A058566 / 244Sgl?
E-ryrail;- , Webeite I.Wn&,{aig,mg;ltigl*f-4g"ils

An Auto!1$nt$lr$ Inutitute untler h,{HRD, Govt_ of trnciia.

ANNEXURE-VII

NATIONAL INSTITUTE OF TECHNOLOGY MANIPUR
APPLICATION FORM FOR'SPBCIAL CASH PACKAGB SCHEME' IN LIEU OF LTC

Particulars of members of family (including employee) in respect of whom the
lpgggl cash Package Scheme' in lieu of LTC is claimed. i

6.

I Name of employee

2. Designation

3. Pay Level

4. Basic Pay

5. Department I Section

sl.
No. Name Age

Relationship with the
Govt. servant

Deemed LTC fare
per person

I

ll

lll

lv.
V.

vl.

vll
viii. 

IE
tltl
tltlrl

hr OIa rreemeo Ltu lare
r Ofal rreemeo Llu tare x 03

7. Whether the EL has been encashed Yes No

Amount of adv ired (if

CERTIFIED THAT:
The information as given above is true to the best of my knowledge and belief;

l ' That my husband/wife is not employed in government service/that my husband/wife is
employed in Government service and this LTC scheme has not been availed of by
him/her separately for himselfTherself or for any of the family members for the

Total Leave Encashed

atrce ul any
50oh of claimed deemed LTC Fare l00yo of Leave Encashment Total

concerned block of years ...to

-J



2. That my husband/wife for whom LTC is claimed by me is employed in

" " "(name

of the public Sector Undertaking/Corporation/Autonomous Body, Etc.), which

provides Leave Travel Concession facilities but he/she has not preferred and will not

prefer, any claim in this behalf to his/her employer; and

That my husband/wife for whom Special Cash Package Scheme in lieu of LTC is

claimed by me is , not employed in any Public Sector

Undertaking/Corporation/Autonomous Body. Financed wholly or partly by the Central

Government or a1,ocal Body, which provides Leave Travel Concession facilities to its

employees and their families.

I have adhered to all the provisions laid down in the MoF, DoE OM dated 1211012020,

2011012020 and 04llll2O20 in the matter of Special Cash Package Scheme in lieu of

LTC and has accordingly, made the purchases of goods/service.

J

Signature of Government servant

3.

4.

VERIFICATION FROM ESTABLISHMENT SECTION

Registrar / Dean (FAilI)

APPROVED / REJECT

Signature of Director

Assistant Registrar (Establishment)



"lqltry ffi 
qfseaPryqrprg

NATIONAL IN TITUTA OF TECHNOLOGY MANIPUR
lniphal, S{anipur, Ph" (03SS) 2058$66 / '24*4581?

R-mail:l* +$ir$*;fr+r@'${{r;lsrrip&r.s*.iq , trVebsite : -,rql'.qvnx,i,{$i$I].T+rr?i$ur,a;*.i}r

Ar: Auton$rnou$ Iirstitute rlr:der }{HRD, Govt. of trndia.

ANNEXURE-VIII

NATIONAL INSTITUTE OF' TECHNOLOGY MANIPUR
REIMBURSEMENT FORM FOR'SPECIAL CASH PACKAGE SCHEME' IN LIEU OF LTC

I Name of employee

2. Designation

3. Pav Level

4. Basic Pay

5. Department I Section

6. Particulars of members of family (including employee) in respect of whom the'Special
Cash Packaqe Scheme' in lieu of LTC is claimed.

sl.
No.

Name Age
Relationship with the

Govt. servant
Deemed LTC fare

per person

1

ll

lll

lV.

V.

vl.
vll
vlll
ix.

s(A) Total Deemed LTC fare
s(B) Total Deemed LTC fare x 03

7. Whether the EL has been encashed for 10 days (Tick one) Yes No

8. Total Leave Encashed

9. Amount of advance drawn (if any)
10. Total Amount to be reimbursed [5(A) + 7 - 8]

CERTIFIED THAT:
The information as given above is true to the best of my knowledge and belief;

1. That my husband/wife is not employed in government service/that my husband/wife is

employed in Government service and this LTC scheme has not been availed of by
him/her separately for himself/herself or for any of the family members for the

concerned block of years . ..to



2. That my husband/wife for whom LTC is claimed by me is employed in
. . . (name

of the Public Sector Undertaking/Corporation/Autonomous Body, Etc.;, which
provides Leave Travel Concession facilities but he/she has not preferred and will not
prefer, any claim in this behalf to hisiher employer; and

3. That my husband/wife for whom Special Cash Package Scheme in lieu of LTC is
claimed by me is not employed in any Public Sector
Undertaking/Corporation/Autonomous Body. Financed wholly or partly by the Central
Government or a Local Body, which provides Leave Travel Concession facilities to its
employees and their families.

4. I have adhered to all the provisions laid down in the MoF, DoE oM
2011012020 and 04/1112020 in the matter of Special Cash Package
LTC and has accordingly, made the purchases of goods/service.

Date: .....1 .....1

dated 12110/2020,

Scheme in lieu of

I

Signature of employee
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