No.17011/1/99-Estt(L)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel and Training

i
New Delhi, the1 ﬂfv(arch, 2008.

OFFICE MEMORANDUM

Subject:- Revision of the Form of Service Book.

The undersigned is directed to state that the question of revision of the
existing Form of Service Book has been under consideration of this Department and
it has since been decided after consultation with the Comptroller and Auditor
General of India, to revise the form as per the specimen enclosed. The revised Form
of Service Book will be applicable only to new entrants in Government service. In
the case of existing Government servants, the new Service Book may be used when
the existing stock is exhausted and in that case the existing entries need not be
rewritten in the new Form. The revised format of the Service Book is enclosed and a
copy of the same has been uploaded on DOPT website.

2 The Directorate of Printing, Government of India Forms Store, Kolkata has
been instructed to supply the Service Books in the revised form to the various
Government organizations according to the indents placed on them. The
Ministries/Departments are, therefore, requested to approach them direct in this

matter. o
Q\‘\;\L\,Lu&t
(SIMMI R. )

Deputy Secretary to the Government of India.

To
All Ministries/Departments of the Government of India (4s per list).
Copy also forwarded to:
1. = Office of the Comptroller & Auditor General of India.
2. Secretaries to Union Public Service Commission/Supreme Court of India/Lok
Sabha Sectt./Rajya Sabha Sectt./Cabinet Sectt./Election Commission/Central
Vigilance Commission/President’s Secretariat/Vice-President’s Secretariat
/Prime Minister’s Office / Planning Commission. '
All State Governments and Union Territories.
Governors of all States/LLt. Governors of all Union Territories.
Secretary, National Council of JCM (Staff Side), 13-C, Feroz Shah Road, New
el =~
6. All Members of Staff Slde of the Natlonai Council of JCM/ Departmental
Council.
Official Language Wing (Legislative Deptt.), Bhagwan Dass Road, New Delhi.
Railway Board, New Delhi.
Directorate of Printing, Dy. Director (B&F), Nirman Bhavan, New Delhi.
0. All Officers/Sections of DOPT/Deptt. of Administrative Reforms & Public
Grlevances/DepaItnwnt of Pensxon. & Pensioners Welfare/ PESB.

11. 100 spare copies.
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AT -1
PART -1

S dcd
BIO-DATA

(®ren* (Photograph)*

VI

QT ATH
(&TF 376R1 #)
Name in full

(in block letters)

Oar qam Hyar Adr & AH
(A% &R H)

(T &1 T 8 3¢ T &)
Name of the Father & or Mother

(in block letters)

(Strikeout whichever
is not applicable)

gfad/ucelt & a1, afe fAarfea €
(&1 378RT #)

Name of the spouse, if married.
(in block letters)

TSEIAT (T HRA BT ATRD
a8 ¥ A U gaEoT-ug
Fear gar faf)

Nationality (If not, a

citizen of India, number

and date of eligibility
certificate)

T I S/

A/ AN /DAY

Sh./Smt./Km.

/A

Sh./Smt.

CWVEIEGI

Sh./Smt.

9 i/ Ros at & geeg & (v )

Whether a member of
Scheduled Caste/
Scheduled Tribe/OBC

(specify)

Afeequll: 1. wiel fAudid & Tge FIberd HeTET §RT FIifua #Iw 51 § | Photograph to be attested by the Head of
Office before pasting.
*Note: 2. PR FHINT $F Far & 10 auf & qig 747 Biel Far&arr e | Photograph should be renewed after 10

years of service of Government servant.
1



10.

11.

12.

13.

adt @ 3R ST S T @
AF Fad A A Fewr Ay
(ot o 2 B

(9% Faq )

Date of birth by

Christian era and
wherever possible

also in Saka era

(both in words and figures)

(in Saka era)

Ferforers AT
Educational Qualifications
@ ueen g & FET

(@) At the time of first appointment:

(@) ag & surfaid :
(b) Subsequently acquired

ﬁ@ﬁ—amﬁaﬁo TAT Theirehr
qegdae fSaer wA.E. 07 &
fadwa: enfder A¢ fpar s @&

Professional and Technical
Quialifications not specifically
covered under S.No.7.

®e T arEdiae A1
(3T )
(o= et )

Exact height measurement
(in Metres)
(without shoes)

Ued & dafhe g

Personal marks of
identification

T T TART T
Permanent Home Address

AR HIARY & EAER 37Uar
¢ 3191 o A (AfY afka)

Signature or left hand thumb
impression of the Govt. servant
(with date).

&R HRAPRT & EEAER

aur yeaAH (A g Wl X & a1Y)
Signature and designation

of attesting officer

(with date and

official seal affixed).

(39 & 3)

(et #H)

(Qreer #)

(in Christian era)

Dat VIon Year
(in words)
Dat vIon Year
(in words)
()
(@)
(@)
(b)
#Hiex a8
Metre Cms
(=)
Q)
(@
(b)

N



STTIT-II
PART-II
UATYT U9 3R dreaiehed

CERTIFICATE AND ATTESTATION
(A) IMMUTABLE

() 3aRacd
o | fawm YHATOT U YA AT & fafy afed
.4, Subject Certificate TEAER AT USATH (X F 1Y)
ﬁl' Dated Signature & Designation of
0. the certifying officer (with seal
affixed)
1. 2. 3. 4.
L FEZY UdieT Gz 1EUE: 2 A ERT Oy e & w8 IR TEEy
' _ o URIT IRT | AT T YAOT UF qf e giiEd @ foram R ¥ | gfRw
Medical Examination. . . . .
AT UGS & @S -|| & FA T&M......eee 3R g6 FE..oovee,
The employee was medically examined on by
and found fit. The
original medical certificate has been kept in safe custody vide S.
No. & Page No. of Vol. Il of the Service Book.
) afa qur gdged 385 IRF IR @yed N AT FS A g & 3R @ RO gff @
’ Character & Whad @ o 715 & | SR/ Far oSl F -1 H FH e iR
Antecedents. .
QoS HEAT ...
His/Her character and antecedents have been verified and the verification
report has been kept in safe custody vide S. No. & Page No. of
Vol. Il of the Service Book.
3. gfau= & ufd Bver | 3qa d@faua & ufa e/ afaee & oy o o ¥ | &fT dar 9ot &
_ G- || B FH e 3R ges HEAdm
Allegiance to the . ) . o .
Constituti He/She has taken the oath of allegiance/ affirmation to the Constitution vide
onstitution. S. No. & Page. No. of Vol. Il of the Service Book.
. MU Hr ray 38T WHNT MuAadr AfAfATd 3R Fegg dar (3meRon) FudAEe ue
' o ® 3R oueligar & ooy o °ff §, ST¥T dar ush & @s-|| H F.E.
Oath of secrecy. .
............... 3R g FE&dT e,
He/She has read the Official Secrets Act & Central Civil Services (Conduct)
Rules and has also taken the oath of secrecy vide S.No. Pg. No.
of Vol. Il of the Service Book.
5 danfeen Feufa 38 39 3R F GI90T OF YA A A ¢ fF 3aa sgafaa e
’ AT RN P &, FIAT VO UF ATl Gl & G- & FH. oo,
Marital Status. 3R g5 FEA # @ e @ g
He/She has furnished decal-ration regarding her/his not having contracted
bigamous marriage. The relevant declaration has been filed at S.
No. Pg. No. of Vol. Il of the Service Book.
. g AR GOt 9won | 384 Ao e Tue g9 givon o ¢ Im § S R E&@er ax fomn
' E) T ¥ | STRT Jar uol &k WE-|| AT FH. e, IR v F@E
_Il?gvcvlr?l;ation of Home He/She has furnished the declaration of home town which has been
’ accepted vide S.No. & Pg. No. of Vol. Il of the Service
Book.
. HOT-| F gt &1 | HET-| (Shad ged) @ A HEAT 5-8 & AIHA fHU AT Feeloil & oFEl
' Heamad B P AT HT YAT-UAT & S 6 I 32931 & 39 gedds A
ST ¥, fRar S gt ¥ 1 3 AT wEl iy aneifha afaar dar-delt &
Verification of entries in| &5~ B BH R QEo HEAT ... W I ?ﬂ'é €
Part I. The correctness of the entries against S. No. 5-8 of Part |—"Bio-date” has
been verified from original certificates considered as valid documentary
evidence for the respective purposes. Attested copies of these certificates
have been filed at S. No. & Pg. No. of Vol.
Il of the Service Book.
o UG T TATHRIOT FHAT B v 0C W AF v ¥ TRl Y e R
’ TR Ger B Th ufd AT Gt & WUS-1| B FH. e 3R
Confirmation in post. TS HEAT ... WG T |
The employee has been confirmed in the post of
w.e.f.
. A copy of the confirmation order has been filed
at S. No. Pg. No. of Vol. Il of the Service Book.

3 a9 H FAL-TAT W A FU 10 i & reqda |

Subject to orders issued in this regard from time to time.

3




19T — 1I(®) aRacd
PART — II(B) MUTABLE

, g YA U ARl 3B & Al
h.9. Subject Certificate aftd eEaeR ({W F A1)
Sl. No. Dated Signature and

Designation of the certifying
officer (with seal affixed)
1. 2. 3. 4.
L gRar &1 faaRor 5O URAR & el & [Aaxor ¢ fgar & 9 Jar ool & @s-11 d @
' foram a=m ¥ -
Famil He/she has furnished the details of the family members which have been filed
amily in Vol.Il of the Service book —
Particulars . . .
(i) .4 UtS 9.
S.No. Page No.
(i) .49. qtS H..
S.No. Page No.
(iii) 5.9 qtS F..
S.No. Page No.
(iv) 3.9 S H..
S.No. Page No.
AT dfasy Aty @rar 0]
2.(a) . "
HEaT* (it)
(iii)
(v)
G.P.F. Alc No.* v)
. g afaey AfY & v | soa e afosy @AY & v amnea R ar § ik FeafefEa
() AR FIRG AfeH S 396 T & 715 fafy @ o 3feR & 89 ffr v
€ Tar us & ws-1| # @ Ry v ¥ -
He/She has filed nomination for G.P.F. and the following related notices which
Nomination for G.P.F have been forwarded to Accounts Officer on dates shown on them and have
omination for &.7.F. been filed in Vol. Il of the Service Book —
() @®.9. qes d..
S.No. Page No.
(i) .49. qtS F..
S.No. Page No.
(iii) 5.9 qts F..
S.No. Page No.
(iv) .9 qes d..
S.No. Page No.
5 A au Aged suee dur | 389 Hg auwr gy suge AR uRar de d@adt A 3R
’ ofar g ArfafEa At s fow € 9= Far dot & ws-11 F W@ f&ar m -
He/She has filed nomination for DCR Gratuity and Family Pension and the
following notices have been filed in Vol. Il of the Service Book —
o ~ ] () waE qtS ..
Nomlngtlon for_ DCR Gratuity S.No. Page No.
& Family Pension. . L T .
(i) . 4. gto 9.
S.No. Page No.
(iii) 5.9 qts F..
S.No. Page No.
(iv) .9 qes H..
S.No. Page No.
. Feg WHR HAIN TEHRE | 309 Feg WHR HAI Teffed & e dodt  a@Fied 3R
' AT T & T AT fFafafEa afed R Gar § ot dar oot & @3-1| # @ f&ar =1 § -
He/She has filed nomination for CGE Group Insurance Scheme and the
following notices have been filed in Vol. Il of the Service Book —
o (i) .49 qtS ..
Nomination for Central Govt. S.No. Page No.
Employees Group Insurance . L T .
Scheme (CGEGIS) (iswu.___ T 4.
S.No. Page No.
(iii) 3.9 qts F..
S.No. Page No.
(iv) .9 qes H..
S.No. Page No.
. Tl Il & forw AT 3aa #Ag aur gl suge 3R oRar dee d@adt areiea 3R
‘ Aeafaf@a aifca s fow ¥ 5= dar ool & @s-11 & @ fear mar #-
He/She has filed nomination for DCR Gratuity and Family Pension and the
S following notices have been filed in Vol. Il of the Service Book —
Nomination for Leave . . .
Encashment. () o8 T 4.
S.No. Page No.
(i) .49. qtS H..
S.No. Page No.
(iii) 3.9 qts F..
S.No. Page No.
(iv) .9 qes H..
S.No. Page No.

* o1 R St & e ey wfasy AR @ & dEar # oRada g ¥ A g ) oReada & fov afed aftd seeh g8 den Rars sl |

When the GPF number allotted to an official changes, the changed number will be entered here alongwith the authority for the changes.
4




1T — |11
PART — Il
qd e Jdr aur facer dar
PREVIOUS QUALIFYING SERVICE & FOREIGN SERVICE
() Yd 3Med Ha

(A) PREVIOUS QUALIFYING SERVICE

3afa aiid ug 376l UTCT &lal I 33T | AT ARy o1 feeid
Period Post Held Purpose for which it aftd a8 aAT UeaATH
qualifies Dated Signature and
a deh Designation of the
From To certifying officer

1 2 3 4 5




HATIT — 1l (@) — fager qan
PART —1ll (B) - FOREIGN SERVICE

afd e ug qur fagel et | ©edt aur - gR1 ST | PEE & olEr qAl
Period HT AH gerd ARSI IrEdded 0§ e
3 Post Held & Name of Foreign Leave & Pension o Aere
oED ibuti
. . Employer Contribution payable by Amount of Leave &
rom 0 Pension contribution
actually received.
1 2 3 4 5




HATIT — 1l (@) — fager qan
PART —1ll (B) - FOREIGN SERVICE

afd e ug qur fagel et | ©edt aur - gR1 ST | PEE & olEr qAl
Period HT AH gerd ARSI IrEdded 0§ e
3 Post Held & Name of Foreign Leave & Pension o Aere
oED ibuti
. . Employer Contribution payable by Amount of Leave &
rom 0 Pension contribution
actually received.
1 2 3 4 5




HATIT — 1l (@) — fager qan
PART —1ll (B) - FOREIGN SERVICE

afd e ug qur fagel et | ©edt aur - gR1 ST | PEE & olEr qAl
Period HT AH gerd ARSI IrEdded 0§ e
3 Post Held & Name of Foreign Leave & Pension o Aere
oED ibuti
. . Employer Contribution payable by Amount of Leave &
rom 0 Pension contribution
actually received.
1 2 3 4 5




HATIT — 1l (@) — fager qan
PART —1ll (B) - FOREIGN SERVICE

afd e ug qur fagel et | ©edt aur - gR1 ST | PEE & olEr qAl
Period HT AH gerd ARSI IrEdded 0§ e
3 Post Held & Name of Foreign Leave & Pension o Aere
oED ibuti
. . Employer Contribution payable by Amount of Leave &
rom 0 Pension contribution
actually received.
1 2 3 4 5




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
Officer (with seal) Officer (with seal)

8 9 10 11




ATIT — IV

{C
HISTORY OF SERVICE

. 3af Period UG, AdIATT T ad Pay AT 4 ¥ 6 Pl gATIT AL
. a as FHTET TG dfed e YA | drell g (ST ge-14
& 4. From To Post, Scale of Pay & | Substantive Officiating Events affecting Cols. 4 — 6
S| Office with Station (Vide Instruction 14)
No.

1 2 3 4 5 6 7




gfied eEdleR JduT UeaAtH |  Fied TEdle dT UedTd aRd TEaeR Remarks
(FH afed) (#AR afea) Dated Signature of
Dated Signature & Dated Signature & Government Servant
Designation of Attesting Designation of Verifying
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From To qualifies Document(s) on the | Dated Signature &
basis of which the Designation of the
entry is made certifying officer
2 3 4 5 6 7
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oedl ofer

HATIT — VI

PART — VI

LEAVE ACCOUNT

HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
qar &1
fereroT

Particular of
service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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(freh @t 3R Ty yamr-uat & MUR W gl AR 3T e afka)

(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

)

HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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LEAVE ACCOUNT
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3& I PCEI HALF PAY LEAVE

Folvzy ag
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service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.

56




(freh @t 3R Ty yamr-uat & MUR W gl AR 3T e afka)

(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

)

HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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LEAVE ACCOUNT
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3& I PCEI HALF PAY LEAVE

Folvzy ag
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From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
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GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)
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From

To
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TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
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Against the
earning on half
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From| To

feat fr ¥=am No. of days

w
N
o
o
~
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[N
i
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NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

)

HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
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. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
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q GE2 fear q as | & | g o q as | et q as | fear = 3
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No. of No. of E o No. of No. )E
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S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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Total E.L. at credit in days (Col. 4+11 — ( 6)
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E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
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No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)
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From
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BT Ao (fGAT #) Leave earned (in days)
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earning on half

pay

From| To

feat fr ¥=am No. of days

w
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o
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i
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NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

)

HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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HATIT — VI

PART — VI

LEAVE ACCOUNT

HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
qar &1
fereroT

Particular of
service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)
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HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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PART — VI

LEAVE ACCOUNT

HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
qar &1
fereroT

Particular of
service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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LEAVE ACCOUNT

HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
qar &1
fereroT

Particular of
service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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LEAVE ACCOUNT

HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
qar &1
fereroT

Particular of
service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.

56




(freh @t 3R Ty yamr-uat & MUR W gl AR 3T e afka)

(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

)

HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
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year

From To
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LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10
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i

15
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17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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(freh @t 3R Ty yamr-uat & MUR W gl AR 3T e afka)

(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

)

HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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HATIT — VI

PART — VI

LEAVE ACCOUNT

HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
qar &1
fereroT

Particular of
service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

)

HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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HATIT — VI

PART — VI

LEAVE ACCOUNT

HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
qar &1
fereroT

Particular of
service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.
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(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

)

HHUT dar F 360 R a@ AfFT 3T g

g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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LEAVE ACCOUNT

HfSTd P EARNED LEAVE

3& I PCEI HALF PAY LEAVE

Folvzy ag
N oA #
qar &1
fereroT

Particular of
service in the
calendar half

year

From To

ot 7 e

LEAVE TAKEN

Jar i 3af

Length of service

SHT gl
Credit of
leave

GUS

LEAVE

[ (@ietd 5 7 & 7S 3@ P 1/10)

FAST a§ T T F Far A Qo FEN

Total E.L. at credit in days (Col. 4+11 — ( 6)

T S AT gedt Gt & Frerdr (4+11 - ( 6)

E.L. to be deducted (1/10th of the period in Col. 5)

Completed months of service in the Calendar halfvear |
qy T oA H YE F oA AT e
E.L. Credited at the bedinnina of Half-vear
o it av $HT AR & G o T5 HeT UHR D P&l (FE ada gedl),
&) (hiotdl 19+22+25+33+36) & Tl T T&am
No. of days of other kinds of leave (H.P.L.), commuted leave, Leave not due & EOL

(Col 19+22+25+33+36) availed of during the previous calendar half year

oRafda ged 3T 3R 3mEyReT

A Hr F arel AT

From To

No. of Days &t & F&ar

Balance of E.L. on return from Leave (Col. 7 — 10)

T A e & a5 AV AT P& (oA 7 — 10)

From

To

3afy qut @ dr & (auf ) No. of completed (in years)

BT Ao (fGAT #) Leave earned (in days)

TCET STAT (HieA 15 + 35)Leave credited (Col. 15 + 35)

IS IaT W I
YR W

Against the
earning on half

pay

From| To

feat fr ¥=am No. of days

w
N
o
o
~

10

12

13

[N
i

15

16

17 18 19

NOTE:

Ay 3T T oAt & e fhar Sem @ifRu |

The earned leave due should be expressed in days.

9 Th WEN Feal AT ¥ & A F e Tgwd A aar § qur Aol 3@ 0dd AE & qUT o W 2% G T @@ @ St A e
aifew aur e & 37 A FAUEY o # qui & fgam e |

When a Government servant is appointed during the course of a particular half year, E.L. should be credited @ 2 ¥ days for each completed month and the

fraction of a day will be rounded off to the nearest day.

Fierd 6 @1 wfafea qut ot & @ aifew | T & 37w &7 weloey faa & qui o fear mwen |
The entries in col. 6 should be in complete days. Fraction of a day will be rounded off to the nearest day.

YR & & Iaf orel VAR @ Ae B A S @R |

The period of extraordinary leave should be noted in red ink.

56




(freh @t 3R Ty yamr-uat & MUR W gl AR 3T e afka)

(On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)
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g&ail TAKEN i - 53
< - & Leave Not Due limited to 360 days i
$ S in entire service ©
dpfed & ganiog E N 3
o 30 W Fre yeIga & fow faer | Lo - >
YATIT U & IR W £ 8 o) z
TIELY YAT T H Eﬁ TAELT GAIOT O & | 180 e e A & § | 37 yBR
uRafda wf . + =
< ofkafda gedr (Fqo E S IR W ERE T E S | & 9§ E)E & ot T
. s o + £ .
Commuted Leave on ®ar # 90 o Ay QB JelrdT 3= 3R N o £ oiec
X o . o N — 7 =
Medical Certificate on ?fa' A gl :rrg 180 Jé o On Medical ] IS = E ©
full pay ot @1 3 2 N I Certificate Otherwise than on 8 E 5] c Other
N “l’ Medical Certificates =B - ‘T,% o kinds of
ol aa dfda E S o limited to 180 days. g S| g % Leave
N ) e ~
Commuted Leave £33 . % & > 9 taken
without M.C. for o ,Z % 4 z
studies certified to be E, EQ o E < o
in public interest 5 S > S
(limited to 180 days 3 E‘) - 1,% g ol I
half pay leave g oS o = °
converted into 90 g ’% g I E 3]
days commuted leave o Fl & “_5 %
in entire service E § g g o
q GE2 fear q as | & | g o q as | et q as | fear = 3
From To & From To & E % From To & From To &fr “'>
. . ) E . . -
qeqr qeqr g qeqr qeqr
No. of No. of E o No. of No. )E
Days Days ?—,’ Days of Ic8
Days
20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36

5. @ied 12 3R 13 & URPA 3 I T AF S F GAT JAT QU F F auf & el URH JAT Fd # 309 H S AT | ST awen
HIAANT € Ad Pl W /AT 1 3T a§ qU AT ¢, AHARed S gt 3ugad HfaRea ufafy b #icer 12 ¥ 16 F fG@mar smwan qar
S HicIA 35 Bl QU I THI I H @M AT AT |
The entries in cols. 12 & 13 should indicate only the beginning and end of completed years of service at the time the half pay leave commences.

Where a Government servant completes another year of service while on half pay leave, the extra credit should be shown in cols. 12 to 16 by making
suitable additional entries and this should be taken into account when completing col. 35.
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AT - VII- &
PART - VII-A
ot 98 Tl I H AN
DETAILS OF LEAVE TRAVEL CONCESSION AVAILED

i ay & ot /TR adfy gedr I Rard
Two/four year LTC for Block Year
%.49. AT Name HIY Relationship Y (@v) aRT-TATA Place of visit
Sl.No. Age(yrs)
1.
2.
3.
4.
5.
6.
................................. B URFH H 5 Fedr I R e d. o T AR
LTC Journey commenced on Bill No. & Date
(T YHE/mftpd AfRerY)
(Head of Office / Authorised Officer)
i ay & ot /TR adfy gedr I Rard
Two /four year LTC for Block Year
.9 AT Name TIY Relationship Y (@)
SI.No. Age(yrs) ERT-TATS Place of visit
1.
2.
3.
4.
5.
6.
................................. & URFN D TS Pl I REad e .o T A
LTC Journey commenced on Bill No. & Date
(T yHE/mfRed AfReRY)
(Head of Office / Authorised Officer)
i ay & fow ai/ar oy gedr It Rara
Twolfour year LTC for Block Year
.4 A1 Name HIY Relationship Y (av) ERT-TATA Place of visit
Sl.No. Age(yrs)
1.
2.
3.
4.
5.
6.
................................. B URFEH P TS Tl I A /A &, oo T a e,
LTC Journey commenced on Bill No. & Date
(PR YefE/UTRid IR

(Head of Office / Authorised Officer)
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ot 98 Tl I H AN
DETAILS OF LEAVE TRAVEL CONCESSION AVAILED
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LTC Journey commenced on Bill No. & Date
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Sl.No. Age(yrs)
1.
2.
3.
4.
5.
6.
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AT - VII- &
PART - VII-A
ot 98 Tl I H AN
DETAILS OF LEAVE TRAVEL CONCESSION AVAILED

i ay & ot /TR adfy gedr I Rard
Two/four year LTC for Block Year
%.49. AT Name HIY Relationship Y (@v) aRT-TATA Place of visit
Sl.No. Age(yrs)
1.
2.
3.
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................................. B URFH H 5 Fedr I R e d. o T AR
LTC Journey commenced on Bill No. & Date
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4. (i)

(ii)

(iii) AN frea SR A A AR

Epd HfIA Hr wfAr o () Epd iy 0 wOU H
Amount of advance sanctioned Amount Sanctioned (Rs)
(i) fopeal fr Fear

No. of installments :

(iii) ¥pa 3mger . wd fAfy

Sanction Order Nos. & Date

fredt 1 Twa e o TR age A

Number of installments in which

the principal amount is recoverable.

JHT & ST arel A1fde fohea & ufy

Amount of monthly installment to be recovered

el e ST A B A
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ot fored STl e v fafy

Date of release of second installment
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Ate s #F FHr geel fhea & agelt Yw i 7T

Month in which the recovery of first
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Fre o 7w & 3ifas feed ager & S §

Month in which the last installment
of advance is to be recovered

foredt & dear fSad et Ui age & Sl § o
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interest amount is to be recovered

Tl Y X

Rate of interest

%.49. faeda a¥ 7% fasr Hfds & IR/ I ST AW 3l
Sl. Financial year Amount of HBA / Interest Interest wfgd 3fAeRT &
No. ghrT T agel i T AR accrued i o -
Outstanding Recovered Dated Signature of
Head of Office or
Authorized Officer
1 2 3. 4 5 6.
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%.9. e a¥ T At #1fPw & afd/eare I ST AW AUl
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Outstandin Reco eréed accrued o
u ing v Dated Signature of
Head of Office or
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Pl Pel
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. whic .
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Abstract of service rendered by

gfRfArse
APPENDIX

(Designation and Office)

during the year

I/ FcG-TE-JAAGRT 3Tl & eh
dar & afa

Period of qualifying service for purpose

3, Ife PS8, S Far & FT A 376h F @, 3 3Tqb FROT

Period, if any, not qualifying as service, and reasons

of pension/DCR gratuity
2 3

1 4 5 6 7
a ds 3afe k2] ds afe PHROT
(CGIED) (CGIED) Period (Retiep) | (fe=Aiap) Period Reasons
From To From To
(Date) (Date) (Date) (Date)
HATET 3CTET b TR
Signature of Head of Office
H TACERT oo, &1 afd & e & a7 Jar F AT H WA FNER Har § AR 3/ 7@

AT g/ QT BROT @ FNPR € A g |

| hereby acknowledge the receipt of the abstract of service rendered by me during .....................

and accept as correct/ do not accept it for reasons indicated below.

AN HHANT & TEATER

Signature of the Government Servant.



gy
ANNEXURE
el Uoll & [@-TWd & fIT ST

INSTRUCTIONS FOR MAINTENANCE OF SERVICE BOOK

AT

PART-I

3H AT A g el dar & A Agie & wwg H el dR sawr wedied e &
ST AT 30 HIY A Golipd 3 forall 31 gro fhanr Siwam | 8@ amor 3 @9 arel gRada 3R
gRad & @1eiha off 34 gpR fRar  SweT |

Entries in this part will be made at the time of first appointment of the government servant and attested by the
Head of Office or any other officer duly authorized in this behalf. Additions and alterations in this part will also
be similarly attested.

FITIT PN HHART F TEATGR TG 0 T & 39S & A wraTery 37egeT 372ar HApd FABRT 6
suieyfa & foram Srwar |

Signature or left hand thumb impression of the government servant concerned will be obtained in the presence
of Head of Office or authorized officer.

fAgih & AT arFE F&AT 01 H WA HAAN & A AGfhh & FAT gTdd BIEaAd (AHR 3 {40
X 3 9.3 RudrRn STwen deudard Ucdd 10 auf & 38 AT BICHh gRT dgal 1w 3R UeaAfAd dafed
A RUeRr Swn | ge3e BITE W SR I8 YAl T IJAT UIidgpd ISR &1 e afed

TEaTeY fopar SmTan |

The latest photograph of the government servant (size 3cm X 3cm) shall be affixed in box | at the time of first
appointment and thereafter renewed after every 10 years and pasted in the designated boxes. Each
photograph shall carry the dated signature of the Head of Office or any other officer duly authorized.

PR HATRT B 37U AT 377ar AGT F F A BT AT JAUdT el BT ATH Seold Bl Pl [dbed Bl

I
The Government servant has an option either to indicate his/her father's name or mother’'s name or names of

both.
T — -6 (3TURTIN)
PART - II-A (IMMUTABLE)

HaEAr3t A gor T Sl | v Mo & @dg F A FEA 4 B GAOG WA FAT HrATET
HeTE Ig AT dOm fF @eRl Mudadr sRfaad qur S dar (meRon) AgwEe Hroufa
FIfd WP HATlt B MwaiRe § ¥ 39hH AW aFg dlc v & U sudey H$ o gH ¥
3H® dIg 31 UTATRAT A PIS aRadT/HMUT T A9 |

The first seven certificates will be recorded at the time of initial appointment of the government servant and the
last entry at the appropriate stage. In particular before certifying item 4 regarding “Oath of Secrecy” the Head
of Office will ensure that a copy each of Official Secrets Act, and Central Civil Services (Conduct Rules) are
made available to government servant concerned for formally noting their contents. All these entries are not
subject to change/revision subsequently.

3 AT H Well TATT PN GATIT STd ST 3aTd ghom, JaT Tadr Al A Apeul o Jua= 3R e
JAT HTWT-UAETT U R & AT 3T YAT-UT gof il & forw foram smwem |

The blank space in this part should be utilized for recording other certificates like those concerning exercise of
options in service matters and passing of departmental and language tests, if and when required.

amaT — 11" (UREde)
PART - II-B (MUTABLE)

giyoT g A AR a@en dfasy @A, #3eg ar Fgiky suee 3R oRaR i, e wAEERy der
A1, Bieedt & ARG & fou Adiea # @ arel dedlel & Fafda afedr, 38 AT A sfeafad
31T faRaENT AT T U gAl 3R I EAS P Th Wlesx A (@ feIm Swen HH W Wy
Herary T Jar g F1 @3- || forar g 3R 3/ FRETET B GIEAT H W@ AWM | AHIGAT F gRacdA Bl
AMAST el o Ucdeh UTAf¥ & T qAfed Wrell FATT BIST ST |

The declarations, nominations and related notices like change of nomination for GPF, D.C.R Gratuity, Family
Pension, Central Government Employees Insurance Scheme and Leave Encashment, testimonials and other
documents referred to and relied upon in this part will be kept in Vol. Il of the service book of the government



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

servant and will be retained by the Head of Office for safe custody. Sufficient blank space is to
be left behind each entry to incorporate change of nominations.

ATI-11l P
PART-III A

39 AT A URARRAT dhad dd & el g Usel a1 & Tay F Jar Ui 30y a6 ¢ IR 5w aufie
[qET & YR W AR fmar S&r § |

This part will be posted only where no service book is available in respect of the past service which has to be
admitted on the basis, say, of collateral evidence.

3 W H A IS gRafEAt d FrTed F 3eTeT 3Uar 30 w99 # fafaa afRea e feet sfRerdr g
argaifehd fopar ST @feu |

Entries made in this column should be attested by the Head of Office or any other officer duly authorized in this
behalf.

S| gaiea 3rdta §edl, ada, dee 3nfe & fow Mo a1 &t 3ReR TR fhar = § 3q@r O &9
¥ Iooi@ fRaT ST AR |

The purpose for which the previous service has been accepted as ‘qualifying’ should be specified e.g. Leave,
Pay, Pension etc.

HATIT-111-9
PART-III-B

e 1, 3 3R 4 # gfafdar awen Qe @ Aedar ¥ I8 g3 ued @ W 5 W dHAAR J 3%
T HREAAR TE0T T foram ¥, P Sreel |

Columns 1,3 and 4 will be posted after receipt of an intimation from the foreign employer about the govt.
servant having reported to him for duty.

QT 2 THRT FIFART & drerm fAHeT Jar § UcIadd @ & udrd HRT ST |

Column 2 will be filled after the reversion of the government servant from foreign service.

Trar 4 & gfaf® gfarea e i [k Raear yar @ o o Y sRa @ |

Entry in column 4 will be brief i.e. ‘foreign employer’ or ‘government servant’ as may be appropriate.

ATIT-1V
PART-IV

gq AT A ulaal uRfFe fAgihal & @#a 3R s8¢ a5 Ug, el T ddaA 3y fAghe
feped &1 dJedioll SIE Tear3it & gl W AT el |

Entries in this Part will be made at the time of initial appointment and thereafter, on the occurrence of events
involving a change in the post, office, station, scale of pay, or nature of appointment. Such events will include
appointment, promotion, reversion, deputation, transfer (including transfer on foreign service), increment, leave
and suspension.

TATAoT, TARear 3R Aeas dur a1 & 3709 YR & a0l & gRafay ord Ty § & Sl |

Entries regarding suspension and other forms of interruption in service will be made in red ink.

fopaY AW yRAIf¥ & FIu & @Ear 3 & 39Tl U &S AT 9T AT |

Column 3 in respect of particular entry will be posted at the time of making the next entry.

cad dur arg & ufafRal & Hau F WeAT 4 Fad IH A I S AR, STd UG AdAA, Hrdterd AT
T # P dIeN o |

Column 4 in respect of second and subsequent entries need be filled only if there is change in the post, scale of
pay, office or station.

@ 5 3R 6 # Aad & faffiea rcyat @ gus @ g e | S -

“[240+50 (Ta.a.)+80 (fa.3.)]".
Columns 5 and 6 will show different components of pay separately, thus “[240+50 (S.P)+80 (P.P.)]".

fepdl Ufaf® @ Fafd @er 7 & 3erel Ufafd e 67T # S0 Pdl & AAS HA, T8 W # el &
forea o fgmrs Smoett |

Column 7 concerning an entry will be posted at the time of making the next entry. In the case of leave, this
column will also indicate nature of leave.



20.

21.
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25.

AT 8 H AR Bl ¥ Ugel Fiadishd 31fQeNT I8 Fafa wen &6 5w ufafl® &1 ag wediea & @
¥ 3 @En || # REE g akiw 3R gdadt gy & e # RwE g Ay § &% 0w e a9
BIST IAT TGPT TUSEBIOT o feam ar=m & |

Before putting his signature in the column 8 the attesting officer will ensure that there is no unexplained gap
between the date shown in column Il of the entry he is attesting and column IIl of the preceding entry.

a¥ F gRA F I3UAT G FRATET H FAT F GFACS B TAART S TG, AG I§ Ted gedl © oar
Bl 2-7 H gfafEdl o SN.UE.3R.-61 FHT Adf & FFAR GId Repis & det # g fear smwam |
PreH 9 H FEABR A g Fcaua AR Woeh IR 386 gr1 Fcanfud vfafgat & we dear
genmam |

At the beginning of the year or at the time of transfer of service documents to another office if this event occurs
earlier, entries in columns 2-7 will be verified, with reference to relevant records in terms of GFR 81. While
putting his signature in column 9, the verifying officer will indicate the S.Nos, of the entries he has verified on
the last occasion.

e 3ufed SRUT & HAAR B a1 YReddT @A JAT HieH 10 H 38D SEAER AT FHI A& & o
38 fAUiRa gus srgder o1 S@fftd @R grgdt gur dlert ST & fow A Sreen | 3adr audr & oarg
Uraclt T HaT GREHT & @S || H I@T ST |

If for unavoidable reasons it is not possible to show the service book to the employee and to obtain his
signature in column 10, an abstract of the prescribed form “Appendix” will be communicated to him for
acknowledgement and return. On receipt back such acknowledgement will be kept in Vol.ll of the service book.

ATg WX Aeh, PIA-FAAAT Toled SHET TANT S Do 1-5 &I JiafEdl & garfad F@ Pl ¢ PioH
-1 & @1 S |

Events like stoppage of increment, enforcement of efficiency bar which do not affect entries in columns 1-5 will
be briefly noted in column 1.

HATIT-v
PART-V

3H AT A AdT [el/ o Rcel @ AR Feaud fhU a1 & ag gl fOed av & fou sq #mr &
ufafear & st |

Entries in this part will be made for each financial year after due verification from Pay bill/Acquittance roll.

Iz glafRd o drate weger & SFady gt 6 g 3% SRy # RRG TN HAanl &
TATATAOT & AHS H 38 AIBRI HAAR & AT BT H Far JReder Ao ¥ el G I Prerm ol
qu R form = § |

It will be the duty of Head of Office to ensure that in case of transfer of government servant working in his office
all the details under relevant columns are duly completed before forwarding the Service Book to the new office

of the government servant concerned.






