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An Autonomous Institute under Ministry of Education, Govt. of India.

NlTM.1(222-Estt)/AP ARt2oz l0J2 Dated: 0210812022

OFFICE ORDER
Sub: Submission of Annual Performance Appraisal Report.

All regular Faculty, 'lrainee Teachers and Non-Faculty stafTof the Institr-rte are inforrned to submit

their Annr-ral Performance Appraisal Reporl (APAR) format (uploaded in Institr-rte website) for the period

01.04.2021 to 31.03.2022 to their respective Reporting Officer.

2. Duly filled in APAR forms (neatly handwritten/typed) are to be subrnitted to respective Reporting

Officer for further necessary actiott.

3. ln case of non-submission of APARs, by any Faculty/Trainee Teachers and Non-Faculty staff

within tlre stipulated time, the Reporting Officer may take a blarrk copy of APAR forms for submission

to Reviewing Officer for necessary action as required, without furllrer delay.

4. All concerned officers/officials are requested to adhere with all the related provisions of the

completion of APARs scrupulously.

This is issued with the approval of the Cornpeteut Autlrority.

L-
Registrar (i/c)

Copy for kind information to:

I . PS to the Director, for kind iufo. of Director, NIT Manipur.

2. All Deaus, NIT Manipur

3. All Asst. Registrars & Section Heads, NIT Manipur with the request to brirrg this order to their

respective- Section

,.4. All HoDs, NIT Manipur with tlre request to bring tlris order to tlreir respective Deptt.

5. All regLrlar Faculty/Trainee Teachers,t',lon-Facu lty, N lT Mauipur

6. Technical Officer for Lrploading in lrrstitute website

1. CF/CF

st. Nature of Action Time bv which to be completed

I
Download APAR forms from the Institute's
website.

2
Last date of submission of filled APAR form to the

Reoortine Officer.
3 I't Ausust.2022

J

Last date for Reporting Officer to submit their
comments of respective Faculty/Trainee
TeachersA.Jon-teachins staff to the concerned

Reviewins Officer.

30tn September,2022

4

Last date of Reviewing Officer to complete
performance report / recommendation of
Faculty/Trainee TeachersA'.lon-teaching staff for
furlher necessary action.

15tl' November.2022

5
Appraisal by Accepting Authority, wherever
provided

3l't December,2022

6

Decision of the competent authority and end of
entire APAR process, after which APAR will be

finally taken on record.
3l't March,2023


